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GUIDELINES and APPLICATION

The UCSB Washington Center Program provides a unique experiential learning experience.  It is a residential program that combines an internship, research, and optional elective coursework.  In addition, the Washington, DC area offers students the opportunity to observe public policy processes firsthand and to gain a wide variety of cultural experiences.

Designed for undergraduates in their junior or senior year at UCSB, the program assumes students have completed a significant part of their upper-division and major courses, and that their internships and research projects will serve to enhance their academic study.  This is not a program designed for any one major.  Students in all fields are welcome and encouraged to apply.

During the quarter or summer in Washington, students receive academic credit for working in a structured internship with an agency or organization of their choice (INT 192DC), and for enrolling in a research seminar (INT 199DC).  The weekly seminar instructs students in the development of an original research project–usually on a topic related to their internship experience–culminating in the submission of a substantial final paper at the end of the quarter.  Students also have the option of earning additional academic credit by completing elective courses taught by UC faculty in residence at the Center.  Guest speakers and field trips are regularly scheduled in conjunction with the other UC Washington Center participants.

Admission to the Washington Center Program is open to upper-division undergraduates from all majors.  Students maintain full-time enrollment at UCSB while residing at the UC Washington Center.  The Program is offered each quarter during the academic year and during the summer.

Recruitment and application activities on campus are handled by peer advisors who are returning interns selected and trained to conduct informational group meetings, to answer individual questions about the academic and work experience, and to assist in identifying suitable internship prospects.

Participating interns have access to a fully staffed UCSB office in Washington, DC that includes the Center Director, a graduate student assistant, one or more faculty in residence, and administrative and clerical personnel.  Computer-equipped study areas are accessible 24 hours a day.  Students admitted to the program must reside at the UC Washington Center, where they share a fully furnished, 2-bedroom apartment with three other interns.

To encourage participant diversity, limited scholarships are available for students who meet academic and financial aid eligibility but might be restricted from participating in the program due to financial hardship.  Students receiving financial aid are automatically considered for a scholarship upon admission to the program.

Each year four $2,400 scholarships are awarded to UCDC or UCCS interns in the memory of Walter Holden Capps, Professor of Religious Studies at UCSB and former U.S. Congressmen.  One scholarship is awarded each quarter (including summer) to an intern who intends to pursue a career in public life.  A committee from the Walter H. Capps Center for the Study of Religion and Public Life, in the Department of  Religious Studies makes the final award decisions.  A separate scholarship application is not required.  Details on this scholarship are available from the UCDC Peer Advisors.
UCDC Peer Advisors 

Office: 2105 North Hall

Telephone: (805) 893-3090

E-mail: ucdc@Ltsc.ucsb.edu

The peer advisors will provide information available on internship sites, general guidance in application preparation, and will answer individual questions about the program.  Their office hours are posted at the office door or may be looked up on-line at: www.ltsc.ucsb.edu/urca (see UCDC)

	
	INTERN ELIGIBILITY CRITERIA
	


1. While in the program, participants may not yet have graduated from UCSB.  Students who graduate in the quarter prior to their proposed participation in the program will not be eligible to participate.

2. Applicants should be juniors or seniors who have completed a substantial part of their major courses by the time of their internship in Washington.

3. A minimum grade point average of 2.8 is required and applicants should make a persuasive case that participation in the Washington Center Program will contribute significantly to their education.

An internship need not be secured before applying to the program; however, the application essay should contain a well-formulated idea of the type of internship that will allow integration of study and career goals. It should be noted that some agency deadlines are six or more months in advance of the internship term, and that it is your responsibility to submit your application for an internship position by the agency's required date. Once admitted and prior to departing for Washington, you must secure an internship position, and have it approved by the UCSB Washington Center Director. You are ultimately responsible for securing your internship, but your search will be much more productive if you take advantage of the expertise and contacts of our Washington Program Administrator, Melody Johnson (phone: (202) 974-6371, email: johnson@ucdc.ucsb.edu). Internship placement is a very large component of Melody's job and she welcomes the opportunity to provide advice and assistance in securing your internship. Please note: some internships will require proof of U.S. citizenship or residential status.
	
	WHEN TO APPLY
	


Please refer to the UCDC calendar below for current program dates and deadlines.  Early applications will be accepted up to two quarters in advance, particularly from students who will be participating in the Education Abroad Program.  It is your responsibility to find out and comply with agency deadlines for internship positions that may occur earlier than our program deadlines.  The Washington Center calendar differs slightly from the UCSB campus calendar because of the need to coordinate with the other campuses that participate in the Center.
Upcoming Application and Program Dates (11 week program only)**
	
	Summer 2008
	Fall 2008

	Winter 2009
	Spring 2009

	Early 

Application 
	January 17, 2008
	January 17, 2008
	April 17, 2008
	October 9, 2008

	Application deadline
	April 17, 2008
	April 17, 2008
	October 9, 2008
	January 15, 2009


** Disclaimer: Dates are subject to change.
Interviews will be conducted within 10 days after the application deadline. Admission decisions will be announced three-five business days following the last interview date.
	Move-in Dates
	June 23-24, 2008
	Sept.  22-23, 2008
	January 4-5, 2009
	March 23-24, 2009

	Program Start Date (attendance mandatory)
	June 24, 2008
	September 24, 2008
	January 6, 2009
	March 24, 2009

	Final Program Date (attendance mandatory)
	August 29, 2008
	December 5 ,2008
	March 13, 2009
	June 5, 2009

	Departure Date
(No later than 1 p.m.)
	August 30, 2008
	December 6, 2008
	March 14, 2009
	June 6, 2009


	
	HOW TO APPLY
	


Student Data:  Use the enclosed UCDC Confidential Student Data Form (page 7).  Information requested on this form is needed for program administration and reports, and to communicate efficiently with you.  Be assured that any personal data you might provide will be used in accordance with the policies governing student confidentiality.

Personal Essay:  Your personal statement should be typewritten on white, 8 1/2 x 11 paper and must not exceed two, one-sided pages, whether single or double-spaced.  YOUR ESSAY IS VERY IMPORTANT.  It will be evaluated on content, style, and general mastery of the English language (i.e., grammar, spelling, punctuation and vocabulary).  Your essay will also be evaluated as a writing sample when you submit it with your résumé to prospective intern employers.  Therefore, do not write about one particular agency, as you may want to use the essay for several possible internships.  The essay should reflect your own personal interests and abilities.  Please address the following in your essay:

1) Your overall personal goals and reasons for wanting an internship in Washington, DC, clearly indicating how these relate to your academic background and possible career goals.

2) The type of internship you will seek, listing one or two policy issues (i.e. possible research topics) of major importance in that field.

3) Your perspective on the issue(s) you identified above.  This is where you should identify questions that you might want to investigate for your research paper.

4) Comments on your ability to work independently, citing examples if appropriate.

Note:  Your essay should reflect your personal thinking and attributes.  Please do not ask for copies of essays written by previous participants, as each applicant is evaluated on his/her own merits.  The UCDC Peers and former interns may share their ideas with you, but you should not expect them to show you how to write your statement.

Résumé:  Provide a typewritten copy, not to exceed two, single-sided pages, of your extracurricular activities, honors, or awards, and work experiences (paid and volunteer positions). Please be sure to include all personal contact information, including your name, mailing and email address and phone number.
Transcripts: Order unofficial transcripts off the web. Transfer students who have attended UCSB for less than six quarters must submit transcripts from all other colleges or universities attended.

Recommendations:  Two letters are required.

1) One recommendation must be from a college-level instructor, preferably a UCSB instructor, who can assess your academic work and provide comments on whether your previous course work has prepared you adequately for the academic rigors of the UCSB Washington Program.  Although letters from TA's are acceptable, applicants should make an effort to discuss their plans with a faculty member who will write a letter on their behalf.

2) One recommendation should be from a current or past supervisor who can objectively write about your skills and characteristics as appropriate to a work environment, including volunteer positions.

Instructions for the persons writing your letters are included with this packet (see Page 6).  Be sure to fill in the personal information and the deadline date before giving the form to your letter writers. It is your responsibility to ensure that recommendations are submitted by the deadline date. Faxed and e-mailed copies are not acceptable.

	
	SELECTION PROCEDURES
	


Admission to the UCSB Washington Center Program is competitive.  The program has only a limited number of openings each quarter and they will be offered to the best of the qualified applicants.  The written application is evaluated for communication skills, academic accomplishments, work experience, extra-curricular activities and, most importantly, evidence of: (1) seriousness of purpose; (2) clarity of purpose; (3) appropriate academic preparation for the proposed internship and research project; and, (4) ability to work independently and effectively in a highly demanding environment.  After initial screening, those students rated most favorably on their written materials will be invited for a personal interview.  The interview will help to reinforce the evaluation of your written application or to clear up ambiguous items.

Notice of admission to the UCSB Washington Center is by letter, approximately 10-14 days after interviews have been completed.  A preliminary notification may be given by e-mail, but applicants are advised to wait for their written notice.  Under no circumstances will results be given over the telephone.  Admitted students will receive an “admissions” packet from the Washington Center and will then have approximately 10 days to accept or decline the admission offer.  The packet contains important information and instructions for finalizing participation in the program.  Please be sure you have provided us with the correct mailing address to ensure all admission correspondence reaches you in a timely manner.
Students who participate in the UCSB Washington Center Program must maintain full-time status at UCSB by enrolling in the required UCSB/DC courses--INT 199DC (4 units) and INT 192DC (8 units).  Enrollment codes are listed under Interdisciplinary Studies in the Schedule of Classes, and students enroll in the usual manner through the web.  However, an approval code will also be required.  Approval codes are available from the UCDC Peer Advisors in the Undergraduate Research and Creative Activities (URCA) Office, 2105 North Hall.  Codes must be picked up in person; they are not distributed via e-mail or telephone.

Elective courses offered at the UCDC Center will have on-site enrollment.  In other words, students enroll for these courses when they arrive at the Washington Center.  Students are encouraged to take one or more of these stimulating classes that are offered by faculty from various UC campuses.  The Center courses vary according to the faculty in residence.  A list of courses available during the quarter of participation is included in the admissions packet.  UCDC units count towards the total units required for graduation.  It is the student’s responsibility to consult the departmental Undergraduate Advisor to determine whether these units will be applicable towards the requirements for the major.

	
	ALTERNATIVES TO THE UCSB WASHINGTON CENTER PROGRAM
	


Undergraduates who seek alternative programs or opportunities for Washington DC internships may utilize the internship directories in the UCDC Peer Advisor’s office.  The resources of the Applied Learning Program in Counseling and Career Services are also available to all enrolled students seeking internships.  However, students who choose to do an internship independent of the UCSB Washington Center may not use the Center’s facilities in Washington nor enroll for INT 199/192DC units, and must arrange for their own housing and internship without using the UCSB Washington Center Program as a reference.

	
	SUBMITTING YOUR APPLICATION
	


PLEASE do not staple or bind any part of your application.  Use a large paper clip to keep your materials together.  

	
	
	Submission Checklist

	
	
	Student Data Form

	
	
	Personal Essay

	
	
	Résumé

	
	
	Transcripts 

	
	
	Recommendation Letters (In sealed envelope if given to you; if not, refer to submission instructions.)


	
	WHEN AND WHERE TO SUBMIT
	


All applications materials are due by 4:00 p.m. on the stated deadline (see page 2).

Personally delivered materials: 
Undergraduate Research and Creative Activities Office






2105 North Hall

Letters or other materials mailed from off-campus should be addressed as follows:

College of Letters and Science

UCDC Program 

University of California

Santa Barbara, CA 93106-2085

On-campus mail should simply be addressed: 

College of Letters and Science

UCDC Program 

Mail Code 2085

Facsimile (Fax) and e-mail copies are not accepted.  Please contact the UCDC staff at (805) 893-3090, or by e-mail to ucdc@LTSC.ucsb.edu if you have any questions regarding this policy.

REQUEST FOR ACADEMIC REFERENCE FOR UCSB WASHINGTON CENTER PROGRAM

Student Applicant’s Name: 

Perm Number: 
 Telephone Number:

E-mail Address: 
 

The above-named applicant is applying to the UCSB Washington Center program that combines academic course work with an internship.  Admission to the UCSB Washington Center Program is competitive.  Your letter of recommendation is very important in helping us to make admission decisions.  Please address the following in your letter:

· Your assessment of the student’s academic abilities.

· Comments on previous coursework that show the student is adequately prepared for his/her proposed internship and for preparing an in-depth research paper on a policy-related issue.

· Your assessment of this student’s maturity and general character as might be applicable to the UCDC program. 

Your letter should be addressed to: Director, UCSB Washington Center.  Faxed and e-mail copies are not acceptable.  Please put your letter in a sealed envelope for the student to turn in with the application, or send it as follows:

	
	By campus mail:

College of Letters and Science

UCDC Program 

Mail Code 2085
	From off-campus:

College of Letters and Science

UCDC Program

University of California

Santa Barbara, CA 93106-2085


Your letter must be received by 

Note:  If this student is admitted to the UCDC Program, copies of your letter will be submitted by the UCDC Office to the internship agencies to which he/she is applying.

Questions? Please contact an UCDC staff member at ext. 3090 or ucdc@LTSC.ucsb.edu.

-------------------------------------------------------------Cut Here------------------------------------------------------------------------------

REQUEST FOR JOB REFERENCE FOR UCSB WASHINGTON CENTER PROGRAM

Student Applicant’s Name: 

Telephone Number:
 E-mail Address: 
 

The above-named applicant is applying to the UCSB Washington Center program that provides a unique learning experience combining academic course work and an internship.  Admission to the UCDC Program is competitive.  Your letter of recommendation is very important in helping us to make admission decisions.  Please provide us with your objective assessment about this student’s skills and characteristics, as appropriate to a work environment.  Address your letter to: Director, UCSB Washington Center.  Faxed and e-mail copies are not acceptable.  Mail your letter to the following address:

	
	By campus mail:

College of Letters and Science

UCDC Program   

Mail Code 2085
	From off-campus:

College of Letters and Science

UCDC Program

University of California

Santa Barbara, CA 93106-2085


The letter must be received by 

Note: If this student is admitted to the UCDC Program, copies of your letter will be submitted by the UCDC Office to the internship agencies to which he/she is applying.

Questions? Please contact a UCDC staff member at (805) 893-3090 or ucdc@LTSC.ucsb.edu.

UCDC CONFIDENTIAL STUDENT DATA FORM

Please type or print legibly using dark ink.


This application is for 
 quarter, 20

	Last Name
	
	First Name
	
	Perm No.
	


	U-Mail Address
	
	Telephone
	


To which address should we send correspondence and forms that will prompt a reply from you?

	
	
	


Street or PO Box Number 
Apt. #
City, State and Zip Code 

	
	Remember, it is your responsibility to notify us of any changes in your telephone, email, or mailing information.


Last date above address is valid.


College:

Letters and Science 


Creative Studies


Engineering

	Declared Major(s):
	
	Emphasis or Minor(s):
	


Expected graduation date: Quarter
 Year
 Class Standing __________
EAP Reciprocity Student _______
	
Gender:         Female         Male
	
Citizenship Status:        US Citizen         US Permanent Resident         Non-citizen





Social Security Number 

-
-

  Are you a resident of California? 
Yes  
  No

Current or previous UC employment:

Department where you work/ed 

Last date on payroll: Month 
   
Year 


In which State and Congressional district do you vote? 

(Please look this up if you don’t know the correct answer)

I certify that I personally completed this data sheet and application, and that the information I am providing is accurate:

Signature: 

Date: 

02/12/08 2:58 PM
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