
Directions for Submitting a FRAP Faculty Form 
 
 
 

Once you have filled out the form, you may select “Submit by Email” to begin the 
submission process, or print a copy of the form for your records. 
 

 
 
 
After selecting “Submit by Email”, choose the mailing option that best applies to you. If 
you are unsure, choose “Other”. Press OK to continue. 
 

 
 



 
 
 
 
Use the information provided in “Sending the Data File” for the recipient address, subject 
and message body and select “Save Data File”. Enter a name and select a location for 
your XML file and select “Save”. 
 

 
 
Send an email message to acadenas@ltsc.ucsb.edu with the XML file attached. 
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