Directions for Submitting a FRAP Faculty Form

Once you have filled out the form, you may select “Submit by Email” to begin the
submission process, or print a copy of the form for your records.

tase check one: " MewEntry (™ Renew/Updated Entry (™ Remove

ore than one entry if you have multiple projects on which students can work. Projects are
Jartment. At your request your project(s) will be cross-listed under any related departmer
ected to work on your projects can only receive credit from the department or departme
nent code. Any special requests showld be included in the body of your email submission.

| Submit by Email || Print Form || Reset Form
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After selecting “Submit by Email”, choose the mailing option that best applies to you. If
you are unsure, choose “Other”. Press OK to continue.

Belect Email Clienk

Please indicate the opkion which best describes how wou send mail,

" Desktop Email Application

Choose this opkion if yvou currently use an email application such as Microsaft Outlook,
Express, Microsoft Qutlook, Eudora, or Mail,

" Internet Email

Choose this opkion if wou currently use an Internet email service such as Yahoo or
Microsoft Hokmail,

{* Other

Choose this opkion if vour preferred desktop email application is not available o wou
do nok know which option to choose,

Help | ok Cancel




Use the information provided in “Sending the Data File” for the recipient address, subject
and message body and select “Save Data File”. Enter a name and select a location for
your XML file and select “Save”.

anh describing the nrolact (5-6 linasl.
il Sending the Data File

—How ko Send the Data File

Step 1 Click the 'Save Data File' bukton below and save the data to a place where wou can
find it easily. After vou save the File, wou will be returned to this screen bo continue.

Save DataFile | Please Mote: The form itself is not saved (only the data you typed)

Step 2 Create a new email message as you normally would, IF wou use Inkernet email and
are wiewing khis Form onling, open a new browser window so wou can keep this
window open. Fill in the email with the Following information:

To: Iacadenas@ltsc.ucsb.edu

Subject: I[FR.ﬁ.F'] Faculty Submission

Messade!  |The attached file contains data that was entered inta a Form. It is not ﬂ

the form itself, ﬂ

Step 3 Atkach the data file vou saved in Skep 1 and send wour message.

T Q Please print your completed Form if wou would like & copy For wour records, Print Form |
Help | Close

Send an email message to acadenas@Itsc.ucsb.edu with the XML file attached.
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